MGMT 102 Oral Report
Evaluation
	Name: 
	
	
	

	Dimension
	Possible
	Actual
	Comments

	I. Planning 
 Level of detail involved in pre-presentation analysis

	15 
	
	

	II. Content 
 Introduction
Gained attention
Previewed presentation
Explained significance 
 Clear Purpose 
 Communicated knowledge of subject 
 Accomplished Objective 
	25 
	
	

	III. Organization 

 Logical flow of information 
 Utilized supplemental information to enhance message 
	15 
	
	

	IV. Slide Construction 
 Effective
Short headings,
Limited action,
Consistent fonts 
	15 
	
	

	V. Professional Style 
 Verbals–
Grammar
Word Choice
Pronunciation
Simple structure 
Repetition of key facts 
 Non-Verbals
Eye Contact
Attire
Demeanor
Vocal Inflection
Relaxed
Varied movement 
	30 
	
	

	TOTAL (75 Points to pass) 
	
	
	


